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Transaction Based Report (TBR)
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Important Points

• A transaction report may be generated from the TRACES site which has the detail of 
all the transaction entered into by the deductor with the non-resident deductee who 
are not having PAN. 

• Report for FY 2013-14 and onwards  can be download from TRACES website.
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Login to TRACES

For more details on 
any screen, click on 

Help icon

Click on help icon 
next to each field 
for more details

Login to TRACES as a 
deductor by entering 
User Id and Password

Enter the text as 
displayed in 

Verification Code

Enter 
TAN
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Landing Page

Landing page will be 
displayed
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Downloading Report (contd.) 

Select  ‘Transaction 
Based Report’ under 
‘Downloads’ menu

’

After selecting F.Y. and 
quarter for which  

transaction based report 
(TBR) is required , Click on  

‘Go’.



Copyright © 2012 Income Tax Department 6

Downloading  Report (contd.) 

After confirming the 
details of the 

authorised person, 
click on Submit’

If any change is required 
in the details of 

authorized person, 
Admin user can  update 
details in profile section.
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Downloading  Report - KYC 

Enter Token Number of 
only Regular (Original) 

Statement corresponding 
to the Financial Year, 

Quarter and Form Type 
displayed above

Enter CIN details for a 
challan used in the 

statement or BIN details 
for a Government 

deductor

Click on ‘ 
Proceed’



Copyright © 2012 Income Tax Department 8

Request Confirmation 

Request Number 
will be available 

here



Downloading  Report (contd.) 
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Click on ‘Requested Downloads’ under 
‘Downloads’ menu to download the TBR



Downloading  Report (contd.) 
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Option 1 :Select the 
request number  and 

click on ‘Go’ to view the 
specific request number



Downloading  Report (contd.) : to check  the availability of the Transaction based report  

any of the three search can be used .
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Option2 :Select the 
request period  and click 

on ‘Go’ to view the 
specific request number



Downloading  Report (contd.) 
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Option 3:Click on ‘View 
All’ to view all download 

requests



Downloading  Report (contd.) 
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Select the request 
with status as 
‘Available’ for 
downloading

Once the request is available and selected, both ‘ 
HTTP Download’ and ‘Download Manager’ button 

will active



Downloading  Report (contd.) 
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• HTTP Download is useful to download small files. It will directly download file for the
user

• Download Manager is useful to download large files and where internet bandwidth
is slow. This will launch a window, which will download an applet. The Applet is a
large file, hence first time download might take time. But for subsequent requests, it
should load immediately. User can use this tool to download file. This tool has the
ability to resume download in case of failure

• Transaction Based Report (TBR) will be available in Zip file format. To extract this file
into PDF format Latest version of Transaction based Report generation utility is
required.



1. If the latest version of Transaction based Report PDF generation utility is already 
downloaded and saved in the system earlier then click the utility. On clicking the
utility slide no. 17 will come directly.
2. And  If Utility is not Downloaded earlier then follow the below mentioned 
procedure(contd.)
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Click  here to download 
the Utility



If Utility is not Downloaded earlier (contd.)
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Fields marked by 
asterisk are 
mandatory

Click on’ Submit’



Downloading Utility (contd.)
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Click here to 
download the 

TBR  



Generating TBR (contd.)
Password to open the Zip file is TAN.
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Select Zip Files, enter
Password as your

TAN and select 
destination folder to 

save PDF files.

Select digital certificate to 
digitally sign the PDF files. Certificate details 

will be displayed 
here.

Click on ‘Proceed’ to 
continue with 

generation of PDF files.



Generating TBR (contd.)
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Click on ‘yes’ in case user 
does not have registered 

digital signatures otherwise 
‘no’



Generating TBR (contd.)
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Error message will pop up indicating PAN 
validation mismatch if user selects 

incorrect digital signature certificate PFX 
file ( not associated with the same PAN) 

and will not be  allowed to proceed.



Generating TBR
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Click here to view PDF 
format of generated 

Transaction Based Report



Transaction Based Report
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PDF format of 
Transaction Based 

Report is generated


