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Important Notes on Justification Report

Meaning : It is a document which serves as an annexure to the intimation to be
sent to the deductor. Intimation will be sent to the deductor through mail/post but a
justification report will have to be downloaded from the portal.

Purpose : This document consists of various defaults/errors identified by the Income
Tax Department (ITD) while processing the statement filed by deductor during a
particular quarter of a financial year. It provides detailed information about the
defaults/errors that needs to be rectified by deductor by filing correction statement
and payment of the necessary interest/fees/other dues. Deductor can also provide
clarification for any of the errors identified.

The password for opening Justification Report will be
JR_TAN_FormType_ Quarter_FY, i.e., JR_AAAA11111A 24Q_Q3 2010-11.

Justification Reports can be downloaded till Financial Year 2007-08. Justification
report will not be available if your statement has no defaults.



Login to TRACES

Home | About Us | Contact Us | Help | Related Links = | Login Search In~ AQlllallalA '@ [j CEngish ¥
\.) rl1 l) S For more details @
i
/ TRAC ES on any screen, @
Centralized Processing & Click on hEIP = _Analysis and Correction Enabling System click on Help icon mmﬁ?mm,
icon next to QJ* Department
Home Deduct, each field for m
more details -
Login to TRACES as a
deductor by entering
Login User Id and
°9 Aictors:
: Password : .
User Id* @ ¥ If you are not yet registered in TRACES, vou
may login for first time with existing User Id &
Fassword™ paseword is mandatary Password as provided by TIN and your TAN
® If you are unable to login with TIN User Id &
TAN for Deductor / DA ) Password, please register as new user in
BAN for Tax Payer® TAM [ PAN is mandatory TRACES
f vou are already registered in TRACES,
Enter TAN zase login with vyour registered User Id,

Werification Code®

# . .
¥ Click to refresh image

Enter text as in above image®

Register as Mew User

Forgot Password?

Werification Cade 1= mandatory

Enter the text as
displayed in

Forgot User Id (Dw . pe .
d ( Verification Code

Password & TAN
For Tax Payers:

B If you are already registered in TRACES,
please login with wour registered User Id
(PAN), Password & P&N else register as new
user

Common Note:

B This website uses cookies to maintain user
preference and session informatinn. Mizahling
cookies in your browser might not allow you to
perform certain activities
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Downloading Utility After Logging In (contd.) — Landing Page

W TDS  TRACES o

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System -

Income Tax Depariment

Dashboard Statements / Payments Defaults Communications Downloads Profile m

Welcome EDUCATION PYT.LTD (A4S ALZE454)
Login Date: 18-Jun-2014, 10:30 AM

Quick Links Welcome to TRACES! Customer Care

5 ! : e ! Toll-Free:
Challan Status TRACES iz a user-friendly application that will help you to manage your TDS / TCS account. efrres Ll

Request for Justification Some of the functionalities available through TRACES are listed below. @ 0120 4814600

Report Download

: m Dashboard view presenting summary of your account
Request for Conso File

_j contactus@tdscpc.gov.in
® Statements / Payments

Download Form 16 ® View challan status and challan consumption details

B View TDS-TCS Credit for a FAN and verify PAN of Tax Payer y .
Requested Downloads fy y Wiser Logis Detalls

PA&N Verification ® Downloads

TAN / PAN DELFO2919A

Inbox [ B Download requested files
B Download Form 16 f 164 IP: 125.19.234.74
Last logged in on:
B Profile

18-Jun-2014 at 10:26 AM

® Update Communication Details

Landing page will
be displayed
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Select from Menu

Dashboard Statements / Payments

View Default Summary
Welcome FORENSIC SCIENCE LABORATORY ( DELFOZO19A )

Request for Correction

Request for Justification

wialeama to TRAC==70 L Ly Download
Under ‘Defaults’, click on
ch ‘Request for Justification
Report Download’ to place

download request
m Dashboard view prezenting summary of your account

Quick Links

Track Correction Request

View Saved Statements

Reds
Repart My

Request for Conso File
B Statements / Payments
Download Form 16

Requested Downloads

PAN Verification

Inbox m

8 Downloads
® Download requested files

m Download Form 16 / 16A

B Profile

® Update Communication Details

ml Communications

Downloads

anage your TDS / TCS account.

£ Corrections Ready For Submission | palow.

m View challan status and challan consumption details

| View TDS-TCS Credit for a PAN and verify PAN of Tax Payer

Profile

Login Date: 18-Jun-2014, 10:19 AM

Customer Care

Toll-Free: 1800 103 0344

ﬁ 0120 4814600

:| contactus@tdscpc.gov.in

User Login Details

TAN / PAN DELFO291%4
IP: 125.19.234.74

Last logged in on:
17-Jun-2014 at 05:32 FM

Download request for Justification Report for a particular statement can be submitted

only when the statement is filed by deductor and processed by TDS CPC
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Enter Search Criteria

Home | About Us | Contact Us | e-Tutorials | Related Links + | Logout Search In » Al Al Al A E | GEnoish ¥
WTDS TRACES
w15 Es 2
Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System AT o B

Income Tax Department

Dashboard Statements / Payments Communications D" . .
Click on Help icon

for help text for this
Welcome EDUCATION PUT.LTD (444412705 2) P

screen <% 18-Jun-2014, 10:52 AM
Request For Justification Report Download
o Click here to download e-Tutorial for submitting download request for Justification Report
Financial Year*  —Select- - Quarter®  —Select- *  Form Type*  —Select— - Go-Salect Financial Year Quarter
7

and Form Type for which |
Justification Report is required VAR

and click on ‘Go’

* Validation screen will be presented on click of ‘Go'
* Request for Justification Report can be submitted only if:
= Selected statement has been not filed as paper return
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Token Number Details

Dashboard Statements / Payments Defaults Communications Downloads Profile m

Welcome  EDLCATION PUT.LTD.
Login Date: 11-Jul-2014, 12:45 PM

Please enter Token Number of Regular Statement Filed for Financial Year, Quarter and Form Type mentioned below
Invalid details in PART 1 and / or PART 2

n Authentication code is generated after you fill in the below detalls and submit. If you hawve alrea

today for this statement, pleass enter and procesd else fill in the details below Enter Authentication Code

if the validation is done
earlier and you have the

Authentication Code
Proceed with Authentication Code |

Aiithentication Code

@ 1f you do not have Authentication Code, please fill in the details below

Form Type 260
Financial Year 2012-13

Quartar 03

Token Number / - ae) Enter Token Number of only

Regular (Original) Statement
corresponding to the
Financial Year, Quarter and
Form Type displayed above

Provisional Recsipt Mumber (PRM}™

PART 1. Challan Identification Number (CIN) Details / Transfer Voucher Details

] Please select if vou have ONLY NIL Challan{s){CThallan(s) with zero challan amount) in the sta
unigue FAN-Amount Combination in PART 2 for NIL Challan statement.

7] Please select if the payment was done by book adjustment (for Government Deductors)
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Token Number Details (Contd.)

PART 1. Challan Identification Number (CIN) Details / Transfer Voucher Details as quoted in the abowve Statement

[] Please =select if vou hawve mentioned no challan except MIL challan{=s) {(Challan{s) with zero challan amount) in the statement. It is
mandatory to enter unigue PAN-Amount Combination in PART 2 for NIL Challan statement.

[[] Please select if the payment was done by book adjustment (for Government Dreductors) Tick in Check Box
for NIL Challan
Government deductors
o Please enter a Challan with : : : mbinations corresponding to the statement mentioned abowve. If
there i= no such Challan, mb haVIng BIN detalls tICk MN-Amount combinations. If there is no such challan, mention a
challan with at least one walia™ here 1ot hawve any =uch challan, mention a challan with no wvalid PAMN-
Amount combination and also select tree

== dedcutee row) in the PAMN Details section below.

Guide to identify a suitable challan Click on Guide to select

suitable Challan option
BESR Code / Receipt Mumber®

=
Date on which Tax Deposited™ ] 3‘]
{dd-mmm-yyvyy; e.g., 12-Dec-1980) .
) Enter CIN details for a
Challan Serial Number / DDO¥ EJ .
Serial Number (5 digits; e.g., 00053) challan used in the
Challan Aamount / Transfer Vouche=>" [ick here if vou do not an F
Amount (Tfe.g., 1987.00) ; Y y ) statement
Valid PAN or No PAN
PART 2. Enter Unique PJ corresponding to above 2 WVoucher entered abowv=
[ Please selsct T IrreTe—mre= Challan details or no challan fe Challan f Tra» In case of PAN with zero
details amount corresponding to
o Please enter three distinct PAN-Amount combinations corresponding to the challan deta abOVENII Cha”an' Enter PAN
three PAMs corresponding to the specified challap= —fang or two) PANS with zero amounti.e 0.00
Click on Guide to select
Guide to identify the Unique PAN-20 suitable PAN amount
Combinations
PAM as in Statement Total Amount Deltcrear—mowoees@ L % )
@ @) PANs entered must be those
for which payment has been
done using the CIN / BIN
T entered on this screen
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Notes for Validation Screen

Authentication code is generated when you clear validation details for a statement
for certain functionalities such as Download Form 16 / 16A, Download NSDL Conso
File, Download Justification Report, etc. Authentication code generated for a
particular statement will be valid for the calendar day (i.e., an authentication code
generated on 10-Dec-2012 can be used only on 10-Dec-2012 to clear validation
details for the same statement. It will not be valid the next day).

Validation will be bypassed for the same statement within the same session

Token Number must be of the statement of the FY, Quarter and Form Type displayed
on the screen

CIN details must be entered for the challan which is deposited and mentioned in the
statement corresponding to the FY, Quarter and Form Type mentioned above

Transfer Voucher details to be entered for government deductors

Amount should be entered in two decimal places (e.g., 1234.56)



Notes for Validation Screen

Maximum of 3 distinct PANs and corresponding amount must be entered
If there are more than three such combinations in the challan, user can enter any 3

If there less than three such combinations in the challan, user must enter all (either
one or two)

PAN mentioned must be that for which payment has been done using the challan /
Transfer Voucher mentioned on this screen



Authentication Code Screen

Home | About Us | Contact Us | Help | Related Links » | Logout Search Inv C\ AllAll A

& [ cEngish v

\\')/ TDS |TRACES

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

Dashboard Statements / Payments Defaults Communications Downloads Profile

Welcome  EDUCATION PUT.LTD.

Authentication Code
will be available here

Details validated for Form 26Q of FY 2010-11 and Quarter Q4.

Authentication code valid for today is 4eDRZM

Please copy and save the code given below.

Copy from:

This code is valid for today for this FY, Quarter and Form Type and can be reused for the following requests for this statement:
= Download Intimation
® Request for TRACES Offline Correction File
= Request for NSDL Conso File
® View Default Summary
= File Correction
® Request for Justification Report download
= Upload Correction Statement
= Download Form 27A
= Download Form 27D

Proceed with Transaction

-4

Gavernment of Indas
Income Tax Department

Login Date: 11-Jul-2014, 12:49 PM

Copyright © 2012 Income Tax Department
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Request Number Screen

Home | About Us | Contact Us | Help | Related Links «

Logout Search Inv

Q

AllAJA]|[R]{I] Eooten

\

\\’)/ TDS

Welcome

TRACES

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

Dashboard Statements / Payments

EDUCATION PVT.LTD.

Defaults Communications

Download Request Confirmation

Downloads

e [

Login Date: 11-Jul-2014, 12:45 PM

Request for Justification Report hasbeensubmitted. Request Number is X000, The file willbe available in ‘Downloads’ section.

Request Number
will be available

here

Copyright © 2012 Income Tax Department
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Downloading Justification Report

Home | About Us | Contact Us | e-Tutonials | Related Links » | Logout Search Inv Q A Al A ﬁ B Engish  ~

\\')/ TDS | TRACES

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

Dashboard Statements / Payments Defaults Communications

Form 16 02-Jul-2014, 11:16 AM
Form 18A

Transaction Based Report
ile wil Egrm 27D

Download Challan Status Inquiry
{.csi) File

Welcome EDUCATION PVT. LTD (~424123455)

Click on ‘Requested
Downloads’ under
‘Downloads’

Request for NSDL Conso File has been st

View your BIN

* File will be available in ‘Requested Downloads’

Copyright © 2012 Income Tax Department 13



Downloading Justification Report (contd.)

Home | About Us | Contact Us | e-Tutorials | Related Links = | Logout Search Inw Qi alall A {JJ§ CEngish -
” Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System m,,m:rw“
! Incanse Tan Department

Dashboard Statements / Payments Defaults Communications m Profile m

Welcome EDUCATION PYVT. LTD. (4525512345 4)
Login Date: 02-Jul-2014, 11:16 AM
Files Requested For Download
Please download and use the latest PDF Gencration Wility wersion 1.1 for Transaction based report

n Attention Deductors:

To generabs Form 16/164, Transaction Based Report, 27D in POF format and Justification Report in excel format, vou will need TRACES Generation Utility.
Click here to download the utiliby.

Please select one of the below Search Options

Enter Request Number (Search
Option 1) or Request Date
(Search Option 2 or option 3
‘View All’ to view the download
request

@ Reguest Number & Date & View All

Request Number | Go

Copyright © 2012 Income Tax Department
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Downloading Justification Report (contd.)

Home | About Us | Contact Us | e-Tutorials | Related Links = | Logout Search Inw Qi alall A {JJ§ CEngish -
“ Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System Mm.ﬂw“
! Incanse Tan Department
Dashboard Statements / Payments Defaults Communications m Profile m
Welcome EDUCATION PVT. LTD. (A28A42123454)

Login Date: 02-Jul-2014, 11:16 AM
Files Requested For Download
Please download and use the latest PDF Gencration Wility wersion 1.1 for Transaction based report

@ Attention Deductors:

Tao generabs Form 16/164, Transaction Based Report, 270 in POF format an
Click here to download the utiliby. If Ut”ity has not
— =

downloaded earlier,

Please select one of the below Search inns .
. click here to download

u will need TRACES Generation Uhility.

® Reguest Number © Date O View All Enter Request Number (Search
Option 1) or Request Date
Request Number | Go (Search Option 2 or option 3

‘View All’ to view the download
request

Copyright © 2012 Income Tax Department
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Search Results (contd.)

@ Click on a row to proceed

Request Date Request Number Fimancial Year Quarter

25-0ct-2012 2244 2008-09 L2

Click on the buttons to
download file

Form Type File Processed
260

Select the file, when
status is available

Page 1 of1

Status

1k

Wiew 1-1of 1

 HTTP Download is useful to download small files. It will directly download file for the

user

 Download Manager is useful to download large files and where internet bandwidth
is slow. This will launch a window, which will download an applet. The Applet is a
large file, hence first time download might take time. But for subsequent requests, it
should load immediately. User can use this tool to download file. This tool has the
ability to resume download in case of failure

Copyright © 2012 Income Tax Department
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Downloading Justification Report (contd.)

Home | About Us | ContactUs | e-Tutorials | Related Links » | Logout Search Ine Q ALLA o

\\')/ TDS |TRACES

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

Dashboard Statements / Payments Defaults Communications Downloads Profile

Welcome  EDUCATION PUT.LTD.
Login Date: 11-Jul-20

Download TRACES Utility

For more
details on any
screen, click on
Help icon

© Kindly submit the verification code to view the link for downloading the utility

Verification Code

T LLL

r
v ¥ Click to refresh image

TS,

Enter the text as
displayed in
Verification Code

Enter text as in above image™ |

Subrmit

Copyright © 2012 Income Tax Department 17



Justification Report Generation Utility

Horme | About Us | Contact Us | e-Tutaorishs | Ralated Links = | Lopost Search In = QU s AlA B R ren -
$»TDS |TRACES »
Ceniralised Procewng Cell | TDS Reconcliation Analyss and Commection Enabling System e o
Lrer geemas Tan (oppprtmvaned

Welcorne EDUCATION PRIVATE LILITED wp Tow have gged m on 29-May-2012 & 05:19 PM

Dowenload TRACES Utility

@ Tou may dowalesd the utlity using the link provided below

For more details on
any screen, click on
Help icon

TRACES -POF-CONVERTER ¥ 1.3 Light Yersion (Needs JRE1.6 or abowve - Size 9 M)
= TRACES-FOF-CONVERTER V 1.3 L

Irvstail stsom anstruction

TRALES Justification Report Generation Utility ¥ 1.0 (needs Excel 97-2003 or abave - Size ~400Eb)
B TRACES Justfication Report Generation Utdity ¥ 2 .0

e

Click on “TRACES Justification
Report Generation Utility ’

Steps to convert the Justification Report text file into an excel
® Dowrdasd the 2o Ble from Reguested Downloads' screen and save Lo your

® Unzup the fle usng Winsip. Password to unsip o JR_<TAN>_<Form Type>_<Qu
Justfication Repart a3 & text file

 Doweload the macro utlty for Justification Report from this screen
® Double-click the utility, excel theet will opea

w Chcl on Enable Content’ in the wartang mettage bo enable matros

w Select the Justifcation Report text fle and the folder to save the output excel file and dick on button "Generate TDS CPC Justhcation Report’
® The text file wall be corverted into encel spresdihest and saved in the selected folder

m Jpen the Justficaton Report excel fle from the folder in which & has been saved

Back to Roguestod Downlosds

Dashboard Statements [ Payments Defaults m Profile m

Copyright © 2012 Income Tax Department
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Justification Report Generation Utility (contd.)

\\')/ TDS | TRACES -

Centralingd Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

Dashboard Statements f Payments Defaults Profile

Welcoms  EDUWCATICM PRIVATE LIMITER ©

EI. For more details
on any screen,

click on Help ico

Do you wand ko open of save this Rle?

) vou may download the utility using the link pro Name: .. It ation-Report-Generation-Utiib. VLA zip
Type: WinRARTP 45218
Frome  fibes bdscpogor.in

Dpen ] [ Save | i Cancel I
TRALCES Justification Report Generation Utility 771 Al ks Wit ype of fle
= TRACES Justification Report Generaton Usility

TRACES-PDF-CONYERTER ¥ 1.3 Light Yersion {
B TRACES-PDF-CONVERTER W 1.3 L

Emstalation mstructan

wihde Hes frorn the brbemet can be wpelul, tome ez
histrn yong computer, IF pou do not ot the source. o rol
saye his e Whhet's the nek?

Steps to convert the Justification Report text |
= Download the zip file from 'Reguested annhedi

m Unzip the file using Winzip. Password to unzip is JR_<TAMN>_<Form Type>_<Quarter>_<Fr>", &.q., JA_AASAALZISA_ I save the

Justification Report as a text file . .
= Download the macro utility For Justification Report from this screen Download the zIp flle and

= Double-click the utility, excel sheet will cpen save to local machine
= Click on 'Ensble Content” in the warning message to enable macros

B Select the Justification Report text file and the folder to save the gutput excel file and click on button 'Generste TDS CPC Justificatson Report’

® The text file will be converted ko excsl spreadshast and saved in the select=d Fal

& Open the Justification Report excel file from the folder in which it has been saved FO“OW the StepS to Convert

the Justification Report
text file into an excel

Back to Requested Dovanloads

 If WiInZIP is not already installed on your system ,download it from
www.winzip.com and install it.

Copyright © 2012 Income Tax Department
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http://www.winzip.com/
http://www.winzip.com/
http://www.winzip.com/
http://www.winzip.com/
http://www.winzip.com/

Steps to Use Traces Justification Utility

Copyright © 2012 Income Tax Department
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Justification Utility Steps

TDS CPC,Aaykar Bhawan, Sector - 3, Vaishali, Ghaziabad, U.P. -201010

Generate Justification Report From Text File

Click on the Browse
button to select the
downloaded text file

Select the downloaded Justification Report tesxt( txt) file

| Browse

Please click on the Browse button if you want to change the location

‘ Browse

Click on ‘Generate

Report’ button Click on browse button

to select a different

Generate Report Clear destination folder

21



Justification Utility Steps

INFO

& IR-INFO: Text load completed successfully.

. _,-'I Please find the Justification Report in the destination folder

oK

Click on ‘OK’

Justification Report will be generated and will be saved in the destination folder

selected by you

22



