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Login to TRACES

Home | About Us | Contact Us | Help | Related Links « | Login Search In » Q A A||A B [ Engish ~
I Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System m;%’fw,
X X - Income Tax Department
Click on help ion For more details
Home Deductor next to each field on any screen, m
for more details click on Help icon
Login Enter userid
09 o For Deductors:
) and password . :
User Id™ ﬁ u If you are not yet registered in TRACES, you
may login for first time with existing User Id &
Password® password is mandatory Password as provided by TIN and your TAN
® If you are unable to login with TIN User Id &
TAN for Deductor / TAN / PAN is mandatory Password, please register as new user in
PAN for Tax Payer" TRACES
P Enter TAN ® If you are already registered in TRACES, please
_ _ HEH H n login with your registered User Id, Password &
Verification Code™ : it ¥ Click to refresh image TAN
LT, For Tax Payers:

g o m If you are already registered in TRACES, please

i Verification Code is mandatory login with your registered User Id (PAN),
Password & PAN else register as new user

Enter the text as asswo s& register as new use

displayed in Common Note:

Verification Code

* For first time login to TRACES, migrated user from TIN must enter the User Id and Password for
their TAN Account in TIN
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Landing Page

Home | About Us | Contact Us

Related Links = | Login Search In=

Ql[allall2]|® | eoen -

\')/ TDS

TRACES

Ceniralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

Dashboard

Quick Links

View Default Summary

Request for TRACES Offline
Correction File

Upload Correction Statement
File Correction
Inbox

Requested Downloads

Statements / Payments

Defaults Communications Downloads

Welcome Prachi Jain, vou have logged in on 12-Jan-2012 at 12:30 PM

o You have logged into TRACES from IF <IF address=. Your last login was on 01-Jan-2012 at 02:00 PM

Welcome to TRACES!

TRACES is a user-friendly application that will help you to manage your TDS f TCS
account. Some of the functionalites available through TRACES are listed below.

® Dashboard view presenting summary of your account

® Statements / Payments
m View status of statements, challan status and challan consumption details
m View TDS-TCS Credit for a PAN and verify PAN of Tax Payer

B Download TRACES Offline Carrectian File (consolidated file for a statement)

m Defaults

u View default summary details

ot

Government of India
Income Tax Department

Profile

@

Customer Care
ﬁ 011 123 456 7890

( 011 123 456 7891

contactus@tdscpc.gov.in

Landing page will be
displayed
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Important Notes :

 Form 16 (Part A) downloaded from TRACES are considered as valid TDS certificates,
as per CBDT circular 04/2013 dated 17th April’2013.

 Form 16 is generated only for valid PAN. In case of invalid PAN or if the PAN is not
reported in TDS statement, Form 16 will not be generated.

* Ensure that you have filed Form 24Q for Quarter 4 with Annexure Il. It is mandatory
to file Annexure Il giving actual particulars for the entire financial year, as Form 16 is
generated on the basis of information provided in Annexure — II.

e TDS certificates downloaded from TRACES are non-editable.

* Password to open Form 16 A is TAN number in Capital letters i.e. ABCD12345E.



Select from Menu

Home | About Us | Contact Us | e-Tutorials | Related Links = | Logout Search In~ Q Alla |l A @ i Engiish -
WTDS |TRACES o
entralized Processing Ce TDS Reconciliation Analysis and Correction Enabling System Government of India

Income Tax Department

Dashboard Statements / Payments Defaults Communications Profile m

Requested Downloads

Welcome  EDUCATION PYT.LTD.

L 14-1ul-2014, 02:52 PM

Under ‘Downloads’, click Form 164
i i Welcome to TR i
Quick Links on ‘Form 16’ to place Transaction Based Report er Care
Challan Status hAEEe n download request b ST 1800 103 0344
i LYOLy Dl:n\n_rnlc_}ad Challan Status Inguiry
Request for Justification Some of the functionalitiez availaore - v Tisted below. | [.csi) File 0120 4814600
Report Download View your BIN
® Dashboard view presenting summary of your account
Request for Conso File El contactus@tdscpc.gov.in
® Statements / Payments
Download Form 16 B i challan chatue o dchallan concummntion datails

 Download request for Form 16 for a particular FY can be submitted only after
Form 24Q statement for Q4 for the selected FY is filed by deductor and processed
by TDS CPC. Statement filed should not have been cancelled or NIL Statement.

* Form 16 can be downloaded from FY 2007-08 onwards

* Datain Form 16 will be as per latest statement processed (Form 24Q ) for selected
FY & Quarter

* For a given FY, TAN and PAN, there will be only one Form 16. In case of more than
one employer, a PAN holder can have those many Form 16s
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Enter Search Criteria

Dashboard Statements / Payments Defaults Communications Profile

Welcome Prachi Jain, Logged in on 01-Oct-2012 at 12:30 PM -'_? )

Download Form 16 . .
Click on Help icon

for help text for
ﬂ Select Financial Year and enter PAN and click on 'Add’. Download request can be submitted for maximum of 10 PANs this screen

Search PAN For individual PANs, select
Financial Year for which Form

16 is required and enter PAN

Financial Year® -—-3¢lect— PAN* Add .
and click on ‘Add’

Valid PANs will be added to the

ABCDE1234F list. Select a PAN and click on ) o~

ABCDE2234F . , . Click on ‘Go’ to

ABCDEI234F Remove’ to remove it from the .
roceed with

ABCDE4234F list. P

ABCDES234F download request

ABCDEGZ34F

ABCDETZ234F

ABCDEBZ234F

ABCDESZ234F

ABCDE1334F Remaove GO

For downloading Form 16 for
Bulk PAN Download all PANs , select Financial
Year for which Form 16 is

required and click on ‘Go’

Financial Year® —3elect— Go

* Validation screen will be presented on click of ‘Go’
 PAN must be present in PAN database and also in the latest Form 24Q statement

of any quarter of the selected FY
Copyright © 2012 Income Tax Department



Details to be printed on Form 16

Home | About Us | Contact Us | Help | Related Links » | Login Search In = Q Al A A i - English
‘/ Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System ..,&ifw‘
Income Tax Departrent
Dashboard Statements / Payments Defaults Communications m Profile
Welcome Prachi Jain, Logged in on 01-Oct-2012 at 12:30 PM @

Details To Be Printed On Form 16

) Cetails are populated as per your profile information. Admin User can update details in Profile section

Name of Authorised Person ABCD

This information will be printe

Father's Name of Authorized Person WXYZ on Form 16 for each PAN‘ Detalls

Designation of Authorised Person Finance Officer will be populated from your
rofile information in TRACES

Place Bangalore

Date 17-Aug-2012

Submit Cancel

\
Click on ‘Submit’ to Click on ‘Cancel’ an
submit download go to ‘Profile’ section
uest for Form to update details
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Token Number Details

Dashboard Statements / Payments Defaults Communications Downloads Profile m

Welcome  EDLCATION PUT.LTD.
Login Date: 11-Jul-2014, 12:45 PM

Please enter Token Number of Regular Statement Filed for Financial Year, Quarter and Form Type mentioned below
Invalid details in PART 1 and / or PART 2

n Authentication code is generated after you fill in the below detalls and submit. If you hawve alrea

today for this statement, pleass enter and procesd else fill in the details below Enter Authentication Code

if the validation is done
earlier and you have the

Authentication Code
Proceed with Authentication Code |

Aiithentication Code

@ 1f you do not have Authentication Code, please fill in the details below

Form Type 260
Financial Year 2012-13

Quartar 03

Token Number / - ae) Enter Token Number of only

Regular (Original) Statement
corresponding to the
Financial Year, Quarter and
Form Type displayed above

Provisional Recsipt Mumber (PRM}™

PART 1. Challan Identification Number (CIN) Details / Transfer Voucher Details

] Please select if vou have ONLY NIL Challan{s){CThallan(s) with zero challan amount) in the sta
unigue FAN-Amount Combination in PART 2 for NIL Challan statement.

7] Please select if the payment was done by book adjustment (for Government Deductors)

Copyright © 2012 Income Tax Department 8




Token Number Details (Contd.)

PART 1. Challan Identification Number (CIN) Details / Transfer Voucher Details as quoted in the abowve Statoment

[ Please =select if vou hawve mentioned no challan except MIL challan{=s) {(Challan{s) with zsro.chall=s
mandatory to enter unigue PAN-Amount Combination in PART 2 for NIL Challarn—=

Tick in Check Box for NIL
Challan or Book

[[] Please select if the paymentyvas done by book adjustment (for Government Dreductors)

Adjustment

Government deductors not

@ rFlzase enter a Challan with ;7
there i= no such Challan, m
challan with at least one wa\
Amount combination and also

having BIN details tick here and
need not need provide BSR and

corresponding to the statement mentioned abowve. If
smbinations. If there is no such challan, mention a
zuch challan, mention a challan with no walid PAMN-
the PAMN Details section below.

Challan Serial Number below

Guide to identify a suitable challan

BESR Code / Receipt Mumber®

Date on which Tax Deposited™
{dd-mmm-yyvyy; e.g., 12-Dec-1980)

Challan Serial Number / DDO¥
Serial Number (5 digits; e.g., 00053)

Challan Amount / Transfer Voucher™
Amount (Jfe.g., 1987.00)

Tick here if you do not any
Valid PAN corresponding to
above Challan details

PART 2. Enter Unigue PF

[ Please selctfrrrmr

Click on Guide to select
suitable Challan option

=)
= @)

Enter CIN details for a
= challan used in the
2) statement

z2r Voucher entered abowe

e Challan / Transfer Woucher mentioned abowve

o Please enter three distinct PAN-Amount combinations corresponding to the challan details mentioned abowve. If there are less than

three PANs corresponding to the specified challap.=

fane or two) PAN-Amount combinations.

Click on Guide to select

Guide to identify the Unique PAMN-AFS

suitable PAN amount

Combinations

PAMN as in Statement Total Amount Deduceee

\_‘;{]

Proceed

et L% )

Z) PANs entered must be those
for which payment has been
done using the CIN / BIN
entered on this screen

Copyright © 2012 Income Tax Department 9




Notes for Validation Screen

Authentication code is generated when you clear validation details for a statement
for certain functionalities such as Download Form 16 / 16A, Download NSDL Conso
File, Download Justification Report, etc. Authentication code generated for a
particular statement will be valid for the calendar day (i.e., an authentication code
generated on 10-Dec-2012 can be used only on 10-Dec-2012 to clear validation
details for the same statement. It will not be valid the next day).

Validation will be bypassed for the same statement within the same session

Token Number must be of the statement of the FY, Quarter and Form Type displayed
on the screen

CIN details must be entered for the challan which is deposited and mentioned in the
statement corresponding to the FY, Quarter and Form Type mentioned above

Transfer Voucher details to be entered for government deductors

Amount should be entered in two decimal places (e.g., 1234.56)



Notes for Validation Screen

Maximum of 3 distinct PANs and corresponding amount must be entered
If there are more than three such combinations in the challan, user can enter any 3

If there less than three such combinations in the challan, user must enter all (either
one or two)

PAN mentioned must be that for which payment has been done using the challan /
Transfer Voucher mentioned on this screen



Authentication Code Screen

Home | About Us | Contact Us | Help | Related Links » | Logout Search Inv C\ AllAll A

& [ cEngish v

\\')/ TDS |TRACES

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

Dashboard Statements / Payments Defaults Communications Downloads Profile

Welcome  EDUCATION PUT.LTD.

Authentication Code
will be available here

Details validated for Form 26Q of FY 2010-11 and Quarter Q4.

Authentication code valid for today is 4eDRZM

Please copy and save the code given below.

Copy from:

This code is valid for today for this FY, Quarter and Form Type and can be reused for the following requests for this statement:
= Download Intimation
® Request for TRACES Offline Correction File
= Request for NSDL Conso File
® View Default Summary
= File Correction
® Request for Justification Report download
= Upload Correction Statement
= Download Form 27A
= Download Form 27D

Proceed with Transaction

-4

Gavernment of Indas
Income Tax Department

Login Date: 11-Jul-2014, 12:49 PM

Copyright © 2012 Income Tax Department
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Request Number Screen

Home | About Us | Contact Us

Help | Related Links + | Logout Search Invw QillallallA @ [§ Engish v

\\')/ TDS

|Welcome  EDUCATION PUT.LTD.

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

Dashboard Statements / Payments Defaults Communications Downloads Profile

TRACES

Login Date: 11-Jul-2014, 12:49 PM

Request Number will Download Request Confirmation
be available here

% submitted. Request Number is 61501. The file will be available in ‘Downloads’ section.

Copyright © 2012 Income Tax Department
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Downloading Form 16A

Home | About Us | Contact Us | e-Tutorials | Related Links » | Logout Search In v QlllallallA m | Engish ~
V Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System P e S
Income Tax Department
Dashboard Statements / Payments Defaults Communications Downloads Profile m
Welcome EDUCATION PVT.LTD (2522123454
Form 16 02-1ul-2014, 11:16 AM
Download Reg Form 16A

Transaction Based Report
est Number is ERELEE. The file wil eorm 270

5..2!* Download Challan Status Inquiry
{.cs1) File

Click on ‘Requested
Downloads’ under
‘Downloads’

Request for

View your BIN

* File will be available in ‘Requested Downloads’

Copyright © 2012 Income Tax Department 14



Downloading Form 16A (contd.)

Home | About Us | Contact Us | e-Tutonals | Related Links » | Logout Search In* Qilla (a| Al| NI/ Eneh -
Y TDS |TRACES »
/ Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System Pl g B
Inconse Tan Departme
Dashboard Statements [ Payments Defaults Communications m Profile

Welcome EDUCATION PYVT. LTD. (4525512345 4)
Login Date: 02-Jul-2014, 11:16 AM
Files Requested For Download
Please download and use the latest PDF Gencration Wility wersion 1.1 for Transaction based report
0 Attention Deductors:
Tao generabs Form 16/164, Transaction Based Report, 270 in POF format and Justification Renod st sllsasd TRACES Generation Uhlity.
S T Sy acam i R Click on ’TRACES PDF Generation

Utility’ to start the download
Please select one of the below Search Options

® Request Number B ik & View Al Enter Request Number (Search
Option 1) or Request Date
—_— (Search Option 2 or option 3
Request Number | Go o , )
View All’ to view the download
request

If PDS Utility is already downloaded, mentioned the request options and proceed
further.

If Utility is not Downloaded earlier then follow the procedure from slide 19 onwards.
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Search Results

Search Option 1

Search Option 2

Request Number 2248 Go

Request Date

(dd-mmm-yyyy) From

o- Click on "View All' to view all download requests
View All

o Click on a row to proceed

To

Go

Click on a row to select it

Request Date Request Number Fimancial Year Quarter Form Type File Processed Status -
25-0ct-2012 2246 2008-00 Q2 260Q/270Q
Copyright © 2012 Income Tax Department 16




Search Results (contd.)

@ Click on a row to proceed

Request Date Request Number  Financial Year Quarter

25-0Ocr-2012 22405 2008-09 Q2

Click on the buttons to
download file

Form Type
2604270

Page !

of 1

File Processed

Status

1

Wiew 1-1of 1

 HTTP Download is useful to download small files. It will directly download file for the

user

 Download Manager is useful to download large files and where internet bandwidth
is slow. This will launch a window, which will download an applet. The Applet is a
large file, hence first time download might take time. But for subsequent requests, it
should load immediately. User can use this tool to download file. This tool has the

ability to resume download in case of failure

Copyright © 2012 Income Tax Department
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Downloading Form 16

@ TAACLS POT Genesation Utilty VX ol R

\\')/ TDS |TRAcES

Cenradired Mroccmng C:ll | TDS Raconaliaton Anayss and Correcton Erabling System

Select Form 16\16A

Zip Files, enter
He / Falder Selecbion

< Password as your
Seect om 15 / 154 ¥ fie TAN and select
Passacrd for mout Se destination folder to
Sove o folder S save PDF files.
Soft Token (Diga Sguature Detaiks)
Sdect P12 e L mmmn ] O St bows Cantifient Stove hikie Select digital certificate to
digitally sign the PDF files.
This is not Mandatory.
Certfcate store
pyo Satalties s P CertifiFate details will
PewRAL %7 b 2CA 9515 5:07Pm leplayed here.
“ n ’

Click on ‘Proceed’ to
continue with
generation of PDF files.

Copyright © 2012 Income Tax Department
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Convert .ZIP File into PDF

[ Windows Intemniet Exploner ﬁ1
What do vou want to do with
DELcoon3C_FORM1G6A_2013-14_0Q3_12444758.zip? Form 16 will be generated and
Size: 275 KB will be saved in the
f daatiloads.td A0, . .
e destination folder selected
3 Open by you
The file weon't be saved autormatical By
&+ Save
&+ Save as

Cancel

Zip file will contain Form 16A details for all requested PANs

 Download ‘TRACES PDF Generation Utility’ from the website and install it on your
desktop

* Pass the ZIP file through the utility to convert it into individual PDF files for each PAN

e User can opt to digitally sign the Form 16As during conversion

e Deductor can also opt to manually sign the PDF files after printing.

Copyright © 2012 Income Tax Department 19



od

AT AT
Government of India
Income Tax Departmant

TRACES

TS Reconciliation Analysis and Correction Enabling System

\\)/ TD 9

alized Pr 1 Cell

Step to Download Traces PDF
Converter V1.3L Light Version

All content in this e-tutorial are purely for information purpose. All names may be trademarks of their respective owners.
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Downloading PDF Utility Conversion (contd.)

Home | About Us | Contact Us | e-Tutorials | Related Links = | Logout Search Inw Qilla (a| Al| NI/ Eneh -
“ Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System Mm.:rw“
! Incanse Tan Department

Dashboard Statements / Payments Defaults Communications m Profile m

Welcome EDUCATION PYVT. LTD. (4525512345 4)
Login Date: 02-Jul-2014, 11:16 AM
Files Requested For Download
Please download and use the latest PDF Gencration Wility wersion 1.1 for Transaction based report

@ Attention Deductors:

Te generate Form 16/16A8, Transaction Based Repert, 270 in POF format undW' Lt - lsmad TR S Generation Utility.
e Click on ‘TRACES PDF Generation
- T Utility’ to start the download
Please select one of the below Search Options
@ Reguest Number & Date & View All
Request Number | Go

Copyright © 2012 Income Tax Department
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Downloading PDF Utility Conversion (contd.)

Home | About Us | ContactUs | e-Tutorials | Related Links » | Logout Search Ine Q ALLA o

\\')/ TDS |TRACES

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

Dashboard Statements / Payments Defaults Communications Downloads Profile

Welcome  EDUCATION PUT.LTD.
Login Date: 11-Jul-20

Download TRACES Utility

For more
details on any
screen, click on
Help icon

© Kindly submit the verification code to view the link for downloading the utility

Verification Code

T LLL

r
v ¥ Click to refresh image

TS,

Enter the text as
displayed in
Verification Code

Enter text as in above image™ |

Subrmit

Copyright © 2012 Income Tax Department 22



Downloading PDF Utility Conversion (contd.)

Homme | About Us | Cortact Us | e-Tutorisls | Ralated Links = | Lopout Search In~ Qlllala A i . Irglsh w

\\')/ TDS |TRACES ot

Ceniralisod Procossing Cell | TDS Reconciliation Analysss and Correction Enabling System s

Welcorne EDUCATION PRIVATE LILITED < Tou have logged m on 29-May-20123 8 0519 PM

Dowenload TRACES Utility

@ Tou may dowalesd the utlity using the link provided below

For more details on
any screen, click on
Help icon

TRACES -POF-CONVERTER ¥ 1.3 Light Yersion (Needs JRE1.6 or abowve - Size 9 M)
= TRACES-FOF-CONVERTER V 1.3 L

Irvstail stsom anstruction

TRALES Justification Report Generation Utility ¥ 1.0 (nee

B TRACES Justfication Report Generation Utdity ¥ 2 .0

3 or abave - Size ~400Eb)

Steps to convert the Justification Report text file into an excel
® Dowrdasd the 2o Ble from Reguested Downloads' screen and save Lo your

® Unzup the fle usng Winsip. Password to unsip o JR_<TAN>_<Form Type>_<Qu
Justfication Repart a3 & text file

 Doweload the macro utlty for Justification Report from this screen
® Double-click the utility, excel theet will opea

Click on ‘TRACES PDF Utility
Converter’

» Chcli on Enable Content’ in the wartang mestage to ensble matres

w Select the Justifcation Report text fle and the folder to save the output excel file and dick on button "Generate TDS CPC Justhcation Report’
® The text file wall be corverted into encel spresdihest and saved in the selected folder

m Jpen the Justficaton Report excel fle from the folder in which & has been saved

Back to Roguestod Downlosds

Dashboard Statements [ Payments Defaults m Profile m

Copyright © 2012 Income Tax Department
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Downloading Traces PDF Converter V1.3L Light Version

Extract TRACES-PDF-CONVERTERV1.3L.zip file in a folder on your system.

e If WinZIP is not already installed on your system ,download it from
www.winzip.com and install it.

e After extraction you will have Run.bat file and TRACES-PDF-ConverterV1.3L.jar in
a same folder.

 To run this Utility, JRE version 1.6 or above is needed. Get the same from
www.java.com and install (Steps are given in pages 10 to 22).

Oracle and Java are registered trademarks of Oracle and/or its affiliates. Other names may be trademarks of their
respective owners

Copyright © 2012 Income Tax Department
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http://www.winzip.com/
http://www.winzip.com/
http://www.winzip.com/
http://www.winzip.com/
http://www.winzip.com/
http://www.java.com/
http://www.java.com/
http://www.java.com/
http://www.java.com/
http://www.java.com/

Java Installation Steps

Go to www.java.com

JAVA 4+ YOU,
DOWNLOAD "
TODAY!

b

et

s lava?

Expenence Java m ACDom

@l ..;ue ._?‘7_.\
7"—.’ —
Java « Alce

Java « Livescridbe

respective owners

ORACL S

Oracle and Java are registered trademarks of Oracle and/or its affiliates. Other names may be trademarks of their

25



Java Installation Steps (contd.)

Ty Mmooy

o e

+ Naove Qe Viergom
o Cuatee Jrvy

+ oo Metaaass

» Trostiesnot M
S~ da

Jve n Acton Uowndoads Help Conter

Download Java for Windows

Recommendad Verson J Upaate 11 esise. 30 Wiy

Click on “Agree

Agree 3nd Start Free and Start Free
Dowaioed Download”

By Oowraiadng Javt you SONSOWNOge TNl you Baes (e8] 450 2CCepied D teims OF Dhe on] Uty
et a5 yertem|

When 1 Jave rataiaton (omeetes YOu Jgy eSS 53 Neslar) yOOr DoWNr (D00e &l Droener
ARG N T8 I00" 1D N0 e e AEMON
S If you want to know how to
» 20%ers Regurements install Java, please click on
“Installation Instructions” link.

Nt T TN Oparatng Sy Y S NNV DONTIOROL

ORACLE

Oracle and Java are registered trademarks of Oracle and/or its affiliates. Other names may be trademarks of their

respective owners
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Setting Java Path in Environment Variable

= b » Computer » ODak(C) » Progiam Files » Java »

File Edit View Tooks  Hep
Cugarue = Irclade in library = Buen MHew folder

.-T E - Flarrr
B Desitop b jeed
& Dowenlosds

». Recent Plaes
o Libvanes
& Coamputer

& 05Dk ()
s DATA ()

W Betwerk

't 1 mi

Date madifind

LA 200 7 255 P File Feb

er successful installation
Java, go to the installation
folder. i.e. “C:\Program
Files\Java”

= _ i? H Srarmch Jove

Copyright © 2012 Income Tax Department
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Setting Java Path in Environment Variable(contd.)

2[4 | seeer e

s DATA (D)

93 demd
-

1730507
1013 28
L3013 255 P
L3001 3 255 Fid
170/200 5 RA% Pl
L30/2013 255 P
L3041 3 255 P
L0513 255 P
13013 2455 P
L30/201F 255 PM
L3053 255 P
11307013 255 P
17307013 255 P
L30/2013 255 PM
13003013 255 Pl
L3013 255 P
L3013 255 P
L3023 55 P
L3 355 P
1730/2013 255 P
L3000 255 P
L0003 155 PR
1730015 255 P
L730/2013 255 P

Type Size

File folder

1142 KB
1359 KB

Apphcation exdens

: Browse to bin folder i.e.
Spphestion edbh

“C:\Program
Files\Java\jre7\bin” and copy
the path. This will be used to
set the path in Page # 19

Apphiahon e
Appbestion e
Applahon edens.

Apphostion extenc

Appheshon adanl FEER
Applation efen-. 454 B
Anphcation extens 1X KB
Application edeng 18358
Apphishen EAbhi 112EB
Apphcahion edens 16 KB
Apphcahon exten A0EE
Apphistion &lehi... IR EB
Apphoanon 4T KB
Anpliation s LT ER
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Setting Java Path in Environment Variable(contd.)

b"::-": £ ¥ Computer ¢ DATA () » Mew Folder () w |y || Search Mew folder [ Fe
File Edit View Took Help

Ouganice ¥ Iothudein hbrasy = New folder == [ @
S Freottes Mame - Date modified Type Size

— Desktop Thas fiodder i eer
8 Dowrioads

L Recent Places

e Libwasies

ﬂ-’.l Mezregedt Outleck 2010 *

- Click on Computer
AR Mot Excel 2010 ' from Start Menu

@ Mhcrosodt Word 2000 ¥
e

i1
" WaordPad "

|+
H Adobe Reader X L]

PR i thia dak dravis and other Bardwaie connected 10 your computer, i

P-r_.:l Miscnogodt PowerPaint 2010 ¥

'r_::_'j Celoulstor

* 28 Programa

!|5=."'-':'.\_;'."', anid fies 2

ﬁ I I R -
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Setting Java Path in Environment Variable(contd.)

l:!-l# # Eﬂﬂwﬂ [ rl ‘.’ H Seovch Computer

- Fie Ed& View Tock Help

Orgarane = Spitern properteed Uratall oo chumge g prog Map k dreve Opeen Comrol Pacel =
W Favorites 4 Hard Disk Drives (2

I Desictop CrSDisk {C4) DATA (D)

B Downbosds g:r,m J o ——

L. Reent Placed 655 G free of 05.0 GB S 125 08 fren o 198 06

4 Devices with Removable Storage (3)

4 Libraries
$ OND RW D (E:)

Lo Compater
& 5Dk (T
i DATA [Dx)

G etk

ight Click inthe
window and click on
Properties

View v |
Sort by v
Group by ¥
Eefresh

Paate

Paste sharboud

Urde Copy Cirl= I

#idd o netweork location

Properties L

Copyright © 2012 Income Tax Department
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Setting Java Path in Environment Variable(contd.)

P
0

g .
(i) ™ » ControlPanel » A8 Contrct Paneiems » System S E:

File Edit Yeew Took Help

Control Paned Ho . I i
peipcimrde View basic information about your computer
W Device Manager Wt ¢ i

H Rercte settings Windows 7 Erterperse
& Syitern pretectisn Copynght & 2008 Microsoft Conporation. Al rights reserved.

B Advanced syitem seftings Service Pack

Clickon ™S suem
Advance Vo Meda

\ System
% Y . Processce

“Settings_~ Installed enemany (RAM:
Syitemn lype:
Pen mnd Tewgh

Computer name, domain, and workgroup settngs
Computer name W Change settings
Full compister name
Computer description:

Workgroup:

Action Center Wandows scinuatnzn
Wendowt Ugdate Windows 5 sctrabed

Performance Infoamratson amd Produsct IT:
Teck

The screen may vary if Windows version is other than 7. Please look for ‘Advanced System
Settings’ option in the screen if it is different then what is shown above.
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Setting Java Path in Environment Variable(contd.)

{:":J [ » ComtrodParel » AN Cosirol Panei eres » Systemn =[]
Flle Edt View Tech Halp
Contrgl Panel Hemg

W Device Mansger [Pag
W Remote settngs

W Syvtem peotectionll T A e e 7
B Advanced pitem o el e ke o B i dmaratnlon b ko modl of Theds changes

Pedpminca
Wil effect, procidr scfdulneg, memory uaage, and vwiuel mencry

(Seran. |

Uksr Peclies
Despicing sergs seleind in your logon

I S-m_;
St ardd Recorvey EI
System msnup. symem ahre. and cetuggig rfomaton
i i
Cliﬂk on M Change settengs
T = Environment

Variables

Action Center Wiridorm BEviteos

Windawes Update ‘Windows is sctrted 1
Ferformance ird ormaben aed Product il &]%:I..!.J:.!I_Hr,:
Tools

Legm mone ondine =
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Setting Java Path in Environment Variable(contd.)

W Advanced sysem

GC; !_ﬁ ¥ Control Parsel & AN Conirol Panel Berns » System

File Edit View Took Help

Control Parel Home

Wiew basic information about your computer

& Device Manager ] Symarn Praperties B
W Remote seftings [ = — -+ -

Click on

e - Mew
Vot W |

| ek Ci'Program Flesmaven 1
=12 £t e
™ s iemp

System varables
| variatie Vil -
CASACOMP C=\Program Fley \CA ShanedComporsnty | E
ComSpec CWeindows 'grystem 32 iomd exe
FB_MO_HOST_C .. WO [
[ HOCLLAH Oy AWt |
[ pew. || Bt [ Deler | b
L [ ox ][ cena £
Cee also
Ataieh Canibir TR LT BT
Winddoes Lipdate Wiy it actated
Perfeamance Infomnaton and Product I:
Teels

B Change settings

ggnuine

Leam more online.
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Setting Java Path in Environment Variable(contd.)

T EEN R Docament] - Mdoiolt Word
& ot | . AT . .y e | =
E o cuamesy -1 A4 Aac [ -2 R8N Y enco | asbcr AaBbC AaBbce AAD acsbce somvco
Pt rvit iy | ¥ £ B o | B M A (= MW !5 - | troms [Tmespsi. Headingl Mesngz  Tme Subtte  Sustietm.. . Change

CEpaoad Sy

Wmm —

Add Variable name as PATH

Tl el e

__A_dd Variable value as the path of

in Page # 13

e
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Setting Java Path in Environment Variable(contd.)

™ B R RE Dacument] - Microselt Wand o & 0
f-nu-|hm Fagtlsyout  References  Maiings  Review & @

Wiew
CotibeiBody =it - AT W7 kv | == [IRERH T | parbooc] AaBbCeDe AaBbCi AaBbCe Halj AaBECe. ‘ﬂgb{m,;

B e
42 copy : f i L Renlace
Paste o Format painter | B & W o-abeox, x G-%-4A- I AN E &0~ Thcamal | T Mo Span.  Hesdingl wz Titse Subtdle  Subtie bm.. o m:'“"ﬂ“__ ly select |

Llipbpsnd
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Setting Java Path in Environment Variable(contd.)

|_=1| A 15
@_D':-L b Compatet b 050wk [C) » Program Fles » Jave » el » Bin = |"f|| Sedreh But =
File Edit Weew Tools Hep
Organize = Iochade in bbesry »  Buen New foldes Z=~ [ 8
W Favorites — e . Dl glilina = Type Size &
B Desitop L Filg Tahdes
@ Downloads File folder
L Recert Places File falder &
Appheation edend. 1142 EB
o Libsranies Applicatson extens.. 133 KB
Application extens... 133 K8 3
= Computer Appheabon exdend. 20 ER
&, O3Disk {C) Applicatzon extens. Gl ER
s DATA D) Application edtens... 348 WB
1 Applization etent. 25 ER
Apphcatson etens... 21 KB
* Hetvwork Application extens... 106 KB
Apphealan edend., 161 EB
| P o =] dpphcabon extens... 1B KB
| | Application edens.. 154 KB
i WEE Eml Mk le W]wmm'l. l Apphicabson edeny.. I3 Kl
I P _NO_HOST .., N ; | Application extens.. 434 EB
!_W C:'\Prograe Fles\CA e TrustITM | Application eaens... 158
[ -l;dlﬂrm ] r'm" 1; |' " Delete '-l Apphcatson edens.., 153 &8
Apphcabion extens... 112 B
Applicatson exiend... 15 K8
L1 | o Ew | | dpphcation &3 KB
13 R &
-.'5 ;“'I;Hﬂﬁ 17078 3 255 P Aaplicatnn &TER CIICk on
o iavadl L30/2013 255 M Acclication etend... 117 K8 OK =
}N 93 tems
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Setti

ng Java Path in Environment Variable(contd.)

I@{_‘J.n. ,

Orgaruts =

} 93 e

Computer ¢ OEDik {C) » ProgramFdes ¢ Jeva v jreT » bin » 'i"r!l Staveh B

File Eda View Tooh Hep

Inchude i hbeary « Buir e farldar =
2 Favoiites = Type Size
B Desktop Filé faldad
. Recent Places TRET RN i it iy i File faldes
Appbsation extam 114 KR
i Libraees Faciphires Application exten 130 W
‘il effecty, processr Schsdureg, memry LBS0E, Snd villsl memon
Apgpbeaticn oo 133 KR
:" Coangrter I__“T-_I Apphgaticn exten e
l {50k (1) o Applsation et &l KB
(= DATA (D) Upar Prohies Apphisaticn extent HEKE
1 Dmthctints il “lated by koger Agpbsation oo b 1]
. Appleation exing Il KB
* Blefweprk [ﬁ: aticr eetenn. 106 KR
St e Pl 151 KB
E——— inbam s drtn g 13 kB
Applsaticn exdng 154 KB
.Sﬁ'“_ ] dAppbiaticn oo T KR
Applsaticon et &£ B
Apphsation axtom 17 KR
Applsaticn exfen 153 KB
Apgpbs atice oo I KR
o] | 16KE :
—— e Cllck

& jass_r.dil 13023 255 P 13 KB on OK
57 jabrwitchem LA0V0L3 255 P 2 A7 KB
% il L0203 255 P Acolcation exdens 117 KB
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Launching TRACES PDF Converter V1.3L

» Computer » ACERDATA (D:) » UTILITY 130 v |43 || Search UTRATY.1.0. P
Organize v | Cpen v Newfolder - 0 @
e Foviiaans Name : Date modified Type Size
B Desktop (% RUN S/13/2(13111 PM teh File
# Downlads i, TRACES-PDF-CONVERTERVISL S/3/A13110PM Executable Jar File 9,061 KB
5. Recent Places Select Run
File

4 3 Libranes
| Documents
J" Mucic
| Pictures
5| Subvession
a Videos

« 1% Computer
& ACR(C)
s ACER DATA (D)
&3 Group (G:)
¥ Scftwares (5:)

€ Network

TRACES-PDF-CONVERTERVL3L Date modified: 5/23/20131:10 PM

£3 Size: 886 MB

Brecutable Jar Fle

Date createa: 5/24/2013 410 PM
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Double Click Run.Bat file, which will launch User Interface

» Computer » ACERDATA(D:) » UTILITY 13L

0 n &4 Op ¥ ‘. 1
IgRNEE Y LRITPEY I o TRACKS POF Generstion Uiy Vi = CHM L
# . Favouites . re
e | Q2TDS | TRACES et o
4 Cownlosds Centralized Processing Cell | TDS Reconaliaton Ana'ysis and Correction Erablng System € e_Ct 'orm
% Recert Places Zip Files, enter
Hie / Folder Selecton
/ Password as your
4 3§ Uibradies Select Foun 10 / 1A £ fle [ owe | TAN and select
. Cocuments Passiverd for input file destination folder to
4 Musi .
i Save to folder | drewse | save PDF files.
e Pictures -
§ stitesson Soft Tokea (Digital Signature Details)
H Videos
Select P12 fle Browsz | OR Select from Certificate Store below Select digital certificate to
4 M Computer digitally sign the PDF files.
& ACR(C) This is not Mandatory.
(s ACERDATA (D)
& Croup (G:) Certncate store
Lt Sofwares (§9)
Sabject Serial No. Tk Expration Date Certificate details will
N — NewRAL |7ec? f5ub 2CA 9/5/155:07PN - be dlsplayed here.
‘4 " »
| ViewCertticate |
& Procecd ] l QC:w:c
Click on ‘Proceed’ to
‘ continue with
TRACES-PDF-CONVERTERVI.L Dete rodified: 52372012110 PM Dete coeoted: 5/24/2013 4:10 PM . .
Ml DB generation of PDF files.
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PDF Files

Separate PDF files will be generated for each PAN and will be saved in the destination
folder selected by you
User can opt to manually sign Form 16 / 16A PDFs after printing them
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