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Government of India
Income Tax Department

TRACES

TDS Reconciliation Analysis and Correction Enabling System

P TDS

e-Tutorial

Traces PDF Converter V1.3L Light
Version

All content in this e-tutorial are purely for information purpose. All names may be trademarks of their respective owners.
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Login to TRACES

Werification Code®

Home | About Us | Contact Us | Help | Related Links = | Login Search In~ AQlllallalA '@ [j CEngish ¥
\.) rl1 l) S For more details @
ik
/ TRAC ES on any screen, @
Centralized Processing 2 Click on hEIP “a_Analysis and Correction Enabling System click on Help icon mmﬁ?mm,
icon next to QJ* Department
Home Deduct, each field for m
more details -
Login to TRACES as a
deductor by entering
Login User Id and
o9 Aictors:
. Password . :
User Id* @ ¥ If you are not yet registered in TRACES, you
may login for first time with existing User Id &
Fassword™ paseword is mandatary Password as provided by TIN and your TAN
® If you are unable to login with TIN User Id &
TAN for Deductor / DA ) Password, please register as new user in
BAN for Tax Payer® TAM [ PAN is mandatory TRACES
Enter f vou are already registered in TRACES,
H 2ase login with your registered User Id,
H TAN/PAN Password & TAN

Enter text as in above image®

Register as Mew User

Forgot Password?

Forgot User Id (Dw

# . .
¥ Click to refresh image

Werification Cade 1= mandatory

Enter the text as
displayed in

Verification Code

For Tax Payers:

B If you are already registered in TRACES,
please login with wour registered User Id
(PAN), Password & P&N else register as new
user

Common Note:

B This website uses cookies to maintain user
preference and session informatinn. Mizahling
cookies in your browser might not allow you to
perform certain activities
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Downloading Utility After Logging In (contd.) — Landing Page

Home | About Us | Contact Us | Help | Related Links » | Logout Search In= Qlllallal A @ | CEngish -
V/‘ 'DS | TRACES g
Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System P cnfo
Income Tax Department
Dashboard Statements / Payments Defaults Downloads Profile m
Welcome EDUCATION, You have logged inon 31-Jan-2013 at 11:42 AN
Quick Links Welcome to TRACES! Customer Care
. . . . Toll-Free: 1300 103 0344

My Home TRACES is a user-friendly application that will help yvou to manage your TDS / TCS account.

Some of the functionalities available through TRACES are listed below. @ 0120 4814600
Challan Status

® Dashboard view presenting summary of your account

Request for Justification [] contactus@tdscpc.gov.in
Report Download B Statements [ Payments
Request for NSDL Conso File m View challan status and challan consumption details

B View TDS-TCS Credit for a PAN and verify PAN of Tax Payer

Download Form 16 / 164 User Login Details

® Downloads TAN / PAN: AGRA10006D

B Download requested files

IP: 125.19.234.74
B Download Form 16 / 164

Last logged in on:
u Profile D4-Feb-2013 at 12:02 PM

® Update your profile information

Landing page will

be displayed
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Downloading Utility After Logging In (contd.) — Landing Page

Home | About Us | Contact Us | Help | Related Links = | Logout AllA A @ | Engish  ~

Search In» Q\

TRACES ¥

TDS Reconciliation Analysis and Correction Enabling System

Requested Downloads

\')/ TDS

Centralized Processing Cell Govasnate of Indi
Income Tax Départment

Dashboard Statements / Payments Defaults

Welcome EDUCATION, You have logged in on 31-)5 Click on ’Requested

Form 16
Downloads’ under
= = Form 164
Quick Links 3 ‘ , Customer Care
Downloads’ menu Download Challan Status Inquiry
. : - (.csi) File Toll-Free: 1500 103 0344
My Home TRACES is a user-friendly application that w CS account.
) . . View your BIN
Some of the functionalities available through 1raLES are istea oeiow. ﬁ 0120 4314600
Challan Status

Request for Justification
Report Download

Request for NSOL Conso File

Download Form 16 [ 164

B Dashboard view presenting summary of your account
B Statements / Payments
m \iew challan status and challan consumption details

B \iew TDS-TCS Credit for a PAN and verify PAN of Tax Payer

® Downloads
B Download requested files

B Download Form 16 f 164

B Frofile

B Update your profile information

E contactusifitdscpc.gov.in

User Login Details

TAN / PAN: AGRA10006D
IP: 125.19.234.74

Last logged in on:
04-Feb-2013 at 12:02 FM
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Downloading Utility After Logging In (contd.) — Landing Page

\')/ TDS | TRACES

Ceniralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

Dashboard Statements / Payments Defaults Profile

Welcome Education Private Ltd. ; You have logged in on 24-May-2013 at 02:06 PM

@ Attention Deductors:

Files Requested For Download

g

T A
Gowvernmant of Indua
Income Tax Department

LATEST : If you are getting the message "0 POF files generated successfully”, Please download the updated version of the PDF converter utility 1.3L. Average conversion

zpeed 100 Certificates per minute.

For TDS certificates being downloaded after 22nd March 2013:

While generating PDFs, if you are getting a message "The Input file is tampered® then it might be because
i) The Input File is tampered OR i) Please uninstall the old version, downlead the POF Utility version 1.3L and install the same

o Filter requests by entering search criteria

Search Option 1

Search Option 2

Request Mumber Go

Request Date From = To j
(dd-mmm-yyyy; e.9., 12-Dec-1980)

Go

) Click on 'view all' to view all download requests

View All

Click on ‘“TRACES PDF Generation
Utility’ to start the download

o To generate Form 16 / 164 in PDF format you will need TRACES PDF Generation Utility. Click here to download the 1.3L utility.
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Downloading Utility After Logging In (contd.) — Landing Page

Home | About Us | Contact Us | Help | Related Links » | Logout Search In QlllallallA @ [j CEngish -
Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System Goverament of India
Income Tax Department

Dashboard Statements / Payments Defaults Profile m

Welcome EDUCATION, You have logaged in on 31-Jan-2013 at 11:42 AN

Download TRACES PDF Generation Utility to convert Form 16 / 16A text files into PDF

o Kindly submit the verification code to view the link for downloading the utility
For more details

on any screen,
click on Help icon

Verification Code HH

"..{ Click to refresh image

L Iy -

111
1
Siz===h:

NN it i wh

Enter text as in above image™

Fields marked

by asterisk are

mandatory
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PDF Download Utility

Home | About Us | Contact Us | e-Tutorials | Related Links + | Logout Search In » Al l[alallA E j cEngish v
P i et s orton L)
Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System Goverument of India

Income Tax Department

Dashboard Statements / Payments Defaults Profile m

Welcome  Education Private Limited , You have logged in on 24-May-2013 at 03:02 PM

Download TRACES PDF Generation Utility to convert Form 16 / 16A text files into PDF

For more details on
any screen, click on
Help icon

o You may download the utility using the link provided below

TRACES-PDF-CONVERTER V 1.3 Light Version (Needs JRE1.6 or above - Size ~9 MB)

B TRACES-PDF-CONVERTER WV 1.3 L

Installation instruction

Back to Requested Downloads

Copyright © 2012 Income Tax Department 7




Steps to Use Traces PDF Converter V1.3L Light
Version

All content in this e-tutorial are purely for information purpose. All names may be trademarks of their respective owners.
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Downloading Traces PDF Converter V1.3L Light Version

Extract TRACES-PDF-CONVERTERV1.3L.zip file in a folder on your system.

* If WinZIP is not already installed on your system ,download it from
www.winzip.com and install it.

e After extraction you will have Run.bat file and TRACES-PDF-ConverterV1.3L.jar in
a same folder.

 To run this Utility, JRE version 1.6 or above is needed. Get the same from
www.java.com and install (Steps are given in pages 10 to 22).

Oracle and Java are registered trademarks of Oracle and/or its affiliates. Other names may be trademarks of their
respective owners

Copyright © 2012 Income Tax Department


http://www.winzip.com/
http://www.winzip.com/
http://www.winzip.com/
http://www.winzip.com/
http://www.winzip.com/
http://www.java.com/
http://www.java.com/
http://www.java.com/
http://www.java.com/
http://www.java.com/

Java Installation Steps Go to www,java.com

JAVA + YOU,
DOWNLOAD ™=
TODAY!

Free lyva Dowrica

o

%“/l.‘.;he

Java « Alce

OiRACLE

Oracle and Java are registered trademarks of Oracle and/or its affiliates. Other names may be trademarks of their
respective owners

10



Java Installation Steps (contd.)

Jave n Action Dowsdoads Help Conter

o Download Java for Windows

* OnK L ReCommended Versn | Upase 11 (Mesioe. 30 ME)

+ Nemare Qe Verigm

slugeeing Click on “Agree
» B Menaaans

’ ]rMﬁ"M BT lﬂm a"‘d wn' and Start Free
» Ofter blp Downicad Download”

By 0owriosdng Javt you ONSOWNOe Thl y0u Dires (081 450 2CCRPID D tetms OF 1N g1l Usdd
ere o5 yerten|

Whan your Jave ratalaton compietes YOu Mgy Need 53 Nestart your Deower (Cooe ol browger
WEGONT N 10000 10 ¢N0m Te Jve AEMION
N —— If you want to know how to
o B0 aion
» Z0tn Fegurementy install Java, please click on

“Installation Instructions” link.
N T QN Oparatng SyIeen T Tae I AR S0wmitRdl

ORACLE

Oracle and Java are registered trademarks of Oracle and/or its affiliates. Other names may be trademarks of their
respective owners
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Setting Java Path in Environment Variable

= . » Computer » OSDak(C) » Program Files » Jova &

all e 4 I search lova B

File Edt View Took Hep
Cugarze = Irghada in library = Burn Mew folder

r Favorites vy . Date modidfied
BE Detictop b jre? 173072003 255 M File fed
& Downloads

3. Recent Places

il Libearies
& Coamputer

& 05Dk (T
s DATA ()

er successful installation
Java, go to the installation
folder. i.e. “C:\Program
Files\Java”

W Betwerk

l 1 mér

Copyright © 2012 Income Tax Department 12



Setting Java Path in Environment Variable(contd.)

v[ L ” Search bis
=~ (1 @
ihed Type Sizg =
File folder
1
1 E
1/30/2013 255 PM 1,142 KB
1307013 255 P 139 KB
LA 255 P L L
M Comguter & decors-did.dil 17302013 255 P Application eder
l G50k (C:) A decors-ssedi L3013 255 Application extens . .
e R dutova e e Browse to bin folder i.e.
A di_shemem.dl L3013 2AS M Application e “C:\Program
& dt_socket.dll 130/201 3 255 P Apphcation N . w B
g Netveork S ealadll LA ESPM Apphcation FlIES‘UEUE\JrEﬂhln End copy
& fertmanager dil 302013 245PM  Applheation e the path. This will be used to
. fuplugped.dl L0213 255 Application etens. "
R . set the path in Page # 19
S ght-Eee.dll L0303 255 FM Apphoation edeng KB
s geteeamser-Rtedil L0013 255 P Apphoation efens— 4 KB
& hprof.dil 1730/2013 255 P Application edens. 1X KB
. instalerdll L3I ESS P Applicetion eften: 183 KR
& anptrarrssntal 10013 255 P Apphiation Elbhi. 1128
& Rposcdl L0/ 255 P Application edens. 16 KB
% Rpkcslldn L3I ES5 P Application etens 49K
S paai_nt.dll 130013 255 P Apphishion &tbhi 19 X8
07 jabswtchuene L3013 255 P Application 4TKB
& ivadil L3013 255 P Apolication edens.. 117 KB =
93 temd
b
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Setting Java Path in Environment Variable(contd.)

b‘u_;-"l L v Computer » DATA (D) » Mew folder (2] -4y

File Edt Yiew Took Help
Quiganuie = Intlude o hbeary =
T Favorites Lieiad
BB Deskicp

& Dowrdoads

2 Recent Places

Ve Libwwies

Mezregoft Qutleck 2010

Miscregoft Excel 2010

Mhcrosoft Word 2000

B BEE)S:

" WordPad

H Adobe Reader X

PE Mhcrodalt PowerPaint 2010

|_:j Celculstor

kAN Programa

Blew fildes

Date modified Type Tize

Click on Computer
from Start Menu

I|” Arf [ar

M Computer

Copyright © 2012 Income Tax Department
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Setting Java Path in Environment Variable(contd.)

w.ll:'- b Compitied & - | "’ ] | Sigveh Compuler

Orgaraze = System propertses  Ueanitall oo ge & prog Map kdve  Open Control Panel =
W Faverites 4 Hard Disk Drives (2
B Desktep OiDisk (C3) DATA (Dx)
. Downloads < — < — ]
i Recrt Places & 0% s " &P 125 G free ol 156 66

# Devices with Removable Storage (3)

il Libraries.
& VD AW Drnve: (E:)

1B Computer
& O5Dak (T
i DATA (D)

ight Click inthe

W " . .
Sort by 8 window and click on
Geoup by > Properties

Fefresh

Paste

Paste shorbout

Copyright © 2012 Income Tax Department
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Setting Java Path in Environment Variable(contd.)

=
P

—
GU 1B » Control Panel » A8 Control Pansed ems » System = [ by || Secrch Contrad Pare
Fille Edit VYeew Took Hep

Control Panel Ho - - i
g L Wiew basic information about your computer
B Dedce Manager Wanrdow edibnn

® Remote cettings Windows T Enterpeise

B Systern protectsn Copyright & 209 Microsoft Corporation. &l rights reserved.
By Advamced syitem settings Sorvice Packl
Click on ystem
Advance Modet
System Fating
. Processce
Settings Ingtalied mmssey (RAM:
Syitemn type:
Pen and Tewgh

Computer name, domain, and workgroup settngs
Computer npme ‘."'_h.:'\:].: settings

Full computer name

Computer description:
Waerkgroup:
Action Center Wandows sctvaindn
Wendows Update Windowt i sctrated
Performance Infoamratssn amd Produsct IDx

Tk

The screen may vary if Windows version is other than 7. Please look for ‘Advanced System
Settings’ option in the screen if it is different then what is shown above.

Copyright © 2012 Income Tax Department 16



Setting Java Path in Environment Variable(contd.)

r—
OI'-._J' |:! » Controd Parsel » Al Control Panel Rers ¢ Sysbem

File Edt View Tooch Help

Contral Parel Home

&) Device bnage ﬁ

® Remote settings
¥ Syitem peotestion
B Advanced gytem

‘iew basic information about your computer

[ Computer Nasts | Hantware | Ahvarced | Sy Protecton | Ramote |

You ot e kogppad 50 Ba b Adminetralon bs makon modt of theds charges

Pedpmanca

it affects, proceon schdulng, marany uaage, and wiual memory

L Peaibes
Do wetrgs meleded |0 your logon

St ared Recoreany

(Sern. ]

Syslem sanp. spmer Iphe. Bnd GerQoe] ifomuaton

[ semegs_ |

[ o |
Sew aho
Auction Center Windkews: beSheation
Windaws Lipdate ‘Windows is sctivated
Perdormance Ied ormatun sed Product I0x
Toolks

Click on
Environment
Variables

B Change settengs

genuine
e

Lesm mone onfine

-

Copyright © 2012 Income Tax Department
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Setting Java Path in Environment Variable(contd.)

OU I_ﬂ v Control Parsel » Al Conirol Parsl Bems » System
File Edit View Took Help

Control Parel Home " - .
View basic information about your computer

B Devier Mansger Sytteen Propesties =)

: ;m:m | Computer Hame | Hardwars | Advanced | Syatom Protncin | Fismetn |
Systern % '
% Advanced system Emvironenent Varlabies

User wariables for Akhdendra_Yaday

Click on
New

Vo

Variatie

1ol Vel C:'Program Files imaven
T il eme

™ s hemp

—] [

LY

System varables
Wiariadie L E =
CASHIOMP C:\Programs Fled \CA ShanedComparerit| 1
ComSpe: C:tsindows ‘system 32 iomd exe
Fe bl _HOGT ... RO
NOCLILEN C'Proyaes Fleg \CA e Trugti T -
[ ewa || Etm || Dot | u
o[ coencal
Ces slso = | -
Actazn Caniber TR LT R
Windows Update ‘Windows m sctreated
Perfeemmance Inflomnation ard Product Ix
Tecl

W Change setings

Leam more online...

Copyright © 2012 Income Tax Department
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Setting Java Path in Environment Variable(contd.)

Mid?-u=

Docwment] - Miomsoft Word
Home lerger Page Layait Refereroed Mubings Review  View

= & B
o i@
& o . . AT R - : o
El i oo CmbiBast <0t < AT AT Aav W S-St RER B9 | cepcen assbooor AaBbC AaBbce AAB dosboe asssoo | i Restace
! o Fomatpunter B £ Uo-ae ¥, 0 %A I AN 5 N-E- THormsl | THoSpani. Hessingl Hesdingl  Tale Subttle  Suttle bm.. _ Chamge
e ’

Saples

Styles~ | b Select -

o w—

Add Variable name as PATH

| e e P ]

Add Variable value as the path of
Java bin folder as copied previously
in Page # 13

Copyright © 2012 Income Tax Department
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Setting Java Path in Environment Variable(contd.)

W G Document] « Microsadt Waord o & B
Home | Bnset  Pagelayowt  References  Mdlings  Review  View o i@

# Cut I CR = - i HM"’

S Cubeiodn 1 AW A W E-4E-T T | sapncene | assbcene AaBbC AaBbce AAB assice somscen % %, Replace

Paste Froematpanter | B 4 ¥ - abe x, % @A - I AW E -0 Themal | fHoSpan.. Hesdingl —Hesding 2 Titie Subtdtle  Subtie Em.. =m & el -
. m Ly G| Edéting |
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Setting Java Path in Environment Variable(contd.)

e
G_(:}ilj.. b Computer ¢ 05Dk [C) » Program Filies ¢ Java » el » Bin B - |¥,|| Sedrch Bin B
© File Edit Veew Tooks Hep
Organize *  Inchodein libeary = Busn  Bew Folder =+« [ 9
i - = - Liaa. 2dosd ~ Type Size =
W Favorilies - P
B Desktop ¥ f File dlder
i Downleads Mame | Hardweare | Acvanced Pentecticn: | Femote | File folder
H Recert Places File fclder W
Apphcatin edend... 1142 EB
w4 Libwaries Lser varabies G Abhlandrs_Yadev Application extens... 133 KB
= Application edens... 129 ER
]-":WHH-‘EI Application extend... O ER
: MAVEN WOME  CProgram Flesimaven I S .
‘ 0Dk () PATH  Progrism Fles\Nava e PR Wind.., Application extens... 61 KB
e DATA (D) i PRSI T Application edens... 4 KB
1 T £ pandieeg | b = Apphcation etent... J5ER
I I [ ™ ] [ | Application extens... 21 KB
* Hetvwork Agpplication edens... 106 KB
Tyshem vanables Appheatean edend.., 161 EB
Application extens... 1E4 KB
arable e -
:| Application edens... 154 €8
CATHO DR C:'Program Fles\CA ShanedComponenis|, ol . K
P— Cindoesh A7 Exe ppheation extens.., 399 KB
P _NO_HOST .., N Application extens... 434 EB
OCLLAN C:'\Progras Fles\CA e TrustiTM il Application edens... 15 ER
Apphcation edend... 183 KB
[ mem. || Ese. || Doew | .
Application exdens... 112 KB
Application exens... 15 R
| | | o | Corend | || Application extens. 43 KB
15ER .
W7 jabswitch.ece L3R5 PM Application p Click on
% iavadl 13072013 255 PM_ Acclication extens... 117 KB OK =
L 3 iterms
w
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Setting Java Path in Environment Variable(contd.)

p—
bu-ﬂ B v Cemputier v OS50k (C) » ProgramnFides » Jva ¢ jreT » bin ¢

File Edet  View Tech Help
Orgaruse Inchude in libeary = Bum Higw Foldet
s
B Deskiop .
B Doarioads | | Computer Name | Hamware | Advanced | Symem Protection | Remose |
i Recent Places Foois raaal bt nusc] N 8 & Acrnstralor 1o sk moat of thess charees
=0 Perlermanzs
o ‘isual effecis, processer schaduleg, memory USage, Bnd Yriusl memon’
8 conpu (s
& 05Dk (C)
o DATA (D) LUbsr Profiles
1 Ditetht 3 o'zt et 1oy i hoegein
W Metwork [ﬁl
Startup ol Fecowesy
Sydiem st ryem inkue. and dntugorg rfomaton
| Seltrgs.. ]
[ ox |
A jass_r.dil 1/ 55 P
= jabswitchooe L2013 255 P
% iwvadil 1302003 55 P
]‘ 93 dems

Type Size

Filg Falded

Filg folded

File falder

Apphsation exteni..
Apphsation extend...
Apphaticn extend..,
Apphsation extend...
Apphsation extend..
Apphsation extend..
Apphaticn extend..,
Apphcaticn extend...,

Apphcation extend..

e ewtent..

Appl
Apphsation extend..
Apphaticn extend...,
Apphaticn extend...,
Apphcation extend..
Apphsation exten

Apphcaticn oxtiend...,
Apphcaticn extiend.

Apphcation etend

1,142 KB
139 KE
139 KB

0 KB
&l KE
U3 KB
5 KB
71 KB
106 KE
161 KE
184 KE
154 KE
9 KB
KR
139 KE
153 KE
117 K
16 KB

Hpples T

Apphation exteng
Apphcaticn

Agobstion extens.

19 KB
AT KB
17T KR

Click
on OK

-ll:,'ll pdrih Bue
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Launching TRACES PDF Converter V1.3L

| » Computer » ACERDATA (D) » UTILITY 13L

Organize v |5 Cpen v Newfolder

4% Faverites Name Date modified Type Size
M Desitop %! RUN S/B/2A13111 PM  Windows Betch File 2KE

(13 2XE

# Downloads » TRACES-PDF-CONVERTERVIIL SA3/213110 PM  Executable Jar File 9,081 KB

 Recent Places Select Run

File

4 3 Librnes

j Deocuments

J\ Music

il Pictures

2 Subvession

a Videos

4 1% Computer
& ACER(C)
s ACER DATA (D)
3 Goup (G:)
¥ Schtwares (5:)

0 € Network

TRACES-PDF-CONVERTERV1.3L Date modified: 5/23/20131:10 M Date created: 5/24/2013 410 PM
Brecutable Jar Fle Size: 886 MB

©
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Double Click Run.Bat file, which will launch User Interface

» Computer » ACERDATA(D) » UTILITY13L

Organkze v | & Open . o 2
— ¥ TRACLS PDT Generation Utility V.2 = -
# . Favorites \. re
i \)/ I'DS |TRACES
% Cownlosds Centralized Processing Cell | TDS Reconaliaton Ana'ysis and Correction Erabling System
&, Recert Places
Hie [ Folder Selection
433 tbraiec Select Form 16 / 16A 1P fie [ wowse |
« Cocuments Pzssiord for input file
@ Mk Save to foldar | Browse '
e Pictures o
) Sub o 2
T Soft Token (Digital Signature Details)
B videos
Selact P12 fle Browsa | OR Select from Certificate Store below
4 W Computer
& ACER(C)
(s ACERDATA (D)
& Croup (G;) Certificate Store
et Sofwares (§9)
Sabject Seral No, Taoxr Expration Dots
= ' | I [ .
@ Newort NewRAL |7ec? Sub 2CA 9/5/155:07PV -
4 " »
| ViewCerttcate |
& Procecd { Q Carce |
TRACES-PDF-CONVERTERV1.ZL Dete rrodifed: 5/23/2012110 PV Dite crected: 5/24/2013 4:10 PM
(= beecutable Jar File dize: §20 VB

Select Form 16\16A
Zip Files, enter
Password as your
TAN and select
destination folder to
save PDF files.

Select digital certificate to
digitally sign the PDF files.
This is not Mandatory.

Certificate details will
be displayed here.

Click on ‘Proceed’ to
continue with
generation of PDF files.
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PDF Files

Separate PDF files will be generated for each PAN and will be saved in the destination
folder selected by you
User can opt to manually sign Form 16 / 16A PDFs after printing them
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